
ELDORADO CHILD NUTRITION PROCUREMENT PLAN
2015-2016
METHOD USED:

SMALL PURCHASE PROCEDURES:

Eldorado will very seldom, if ever, purchase any product or goods over the $10,000 aggregate mentioned on page 7 of the Office of Management and Budget Circular A-102. But if the aggregate of any purchase exceeds this $10,000 amount Eldorado Schools will publicly advertise its intent to purchase needed items by placing an invitation to bid in the local newspaper. The announcement will contain a general description of items to be purchased, the deadline for submission of sealed bids, and the address where complete specifications and bid forms may be obtained. Each vendor will be given an opportunity to provide quotations on the same specifications. The invitation to bid will clearly define the purchase conditions. The following, at a minimum, shall be addressed:

Contact Period

Date, Time and Location of Bid Opening

Delivery Schedule

Termination provisions and the base for settlement

The Eldorado School secretary will be responsible for securing all bids. The bids will be awarded to the lowest and best bid based on quality, service, availability and price. Full documentation as to the acceptance of bids, the delivery of products, and reasons for bid acceptance will be kept on file by the school secretary.

CODE OF CONDUCT:
The code of conduct which governs the performance of officers, employees or agents who engage in the award or administration of a contract supported by program funds if a conflict of interest, real or apparent, would be involved. No employee, officer, or agent of the school district shall participate in selection of or in the award or administration of a contract supported by program funds if a conflict of interest, real or apparent, would be involved.

Conflicts of interest arise when any of the following has a financial or other interest in the firm selected for the award:

1.  The employee, officer or agent

2.  Any member of his immediate family

3.  His or her partner

4.  An organization which employs, or is about to employ, any of the above.

The Eldorado School districts officers, employees, or agents shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, potential contractors, or parties or sub-agreements. The school district may set minimal rules where the financial interest is not substantial or the gift is an unsolicited item of nominal intrinsic value.

Eldorado School district shall make all officers, employees, or their agents, or contractors’ agents aware that violations of these procurement standards are subject to penalties as established by Title 74, O.S. 3401 et.seq., also known as the anti-kickback act of 1974, amended by SB 163 of the 1990 regular session. 

DAIRY BIDS:

Bids for dairy products will be mailed out annually during the summer to Borden’s, Farm Fresh, Hiland, Ben E. Keith, Inc and any other dairy that might be servicing the Eldorado community. Those bidding on dairy products will be asked to submit a “Non-Kickback Affidavit,” a “Non-Collusion Affidavit” and a “Business Relationships Affidavit.”  The awarding of the annual contract will be based on low bid and frequency of service unless the low bidder provided poor service the prior year.

BREAD PRODUCTS:
Bread Products will be purchased from either United, or Wal Mart store in Quanah, Texas and Altus. Mileage will not be paid for picking up these products unless no one can be found who is going that way and prior approval is granted by the superintendent or his designee. The bread will be charged or through a district purchase order. No personal items are to be listed on the cash receipts.

GROCERY ITEMS:
Because of Eldorado’s remoteness and small quantities ordered, the district historically has only two suppliers, Affiliated Foods and U.S. Foods. U.S. Foods will only provide service when a week’s order is $200 or more.  Weekly bills rarely reach $200 leaving us with one reliable supplier.  Prices will be compared and larger quantities ordered when U.S. Foods are less expensive.  Other local grocers/suppliers including United out of Quanah, Texas; Wal Mart Stores and Sam’s Stores will also be compared to find best buys when designated purchasers are going that way. Mileage will not be paid for picking up these products unless no one can be found who is going that way and prior approval is granted by the superintendent or his designee. The purchaser will be reimbursed for cash receipts from stores that do not permit charges or purchase orders. No personal items are to be listed on the cash receipt.

FRESH FRUITS, VEGETABLES AND EMERGENCY SHORTAGES:
It is not economically feasible to purchase fresh fruits and vegetables from our two major suppliers because they require these items to be purchased in case lots and consequently spoilage occurs before these items can be fully utilized. Fresh fruits, vegetables and items needed in emergency will be purchased at grocers who will exempt our district from paying sales tax. 

Mileage will not be paid for picking up these products unless no one can be found who is going that way and prior approval is granted by the superintendent or his designee.  The purchaser will be reimbursed for cash receipts from stores that do not permit charges or purchase orders. No personal items are to be listed on the cash receipt.

(*) Attachments: USDA Nondiscrimination State Information/Complaint Document
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